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Topic, Instruction, Practice!

McGraw-Hill’s Microsoft® Office 2013: In Practice offers afresh, new
approach to teaching today’ s students Microsoft® Office skills by clearly
introducing skillsin alogical sequence: 1) Topic 2) I nstruction and 3) Practice.
Nordell's T.I.P.s approach builds a foundation for success by helping students
practice what they learn, and provides transferable skills that allow students to
grasp critical thinking beyond the textbook assignment.

I'n Practice seamlessly integrates with SIMnet Online, McGraw-Hill’ s online
learning and assessment solution, which has 1:1 content to help students practice
and master computing concepts and Microsoft® Office skills. In Practice
projectsin SIMgrader allow students to practice their skillsin alive Office
application. Students receive immediate feedback upon completion of these auto-
graded projects. The integration of I n Practice with SIMnet helps to meet the
diverse needs of students and accommodate individual learning styles.

Additional textbook resources can be found on the text’s Online Learning Center:
www.mhhe.com/office2013inpractice. For more information on Nordell;
Microsoft® Office 2013: In Practice and SIMnet Online for Office 2013, please
visit www.simnetkeepitsimple.com or contact your McGraw-Hill representative.
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McGraw-Hill’s Microsoft® Office 2013: In Practice offers afresh, new approach to teaching today’s
students Microsoft® Office skills by clearly introducing skillsin alogical sequence: 1) Topic 2) I nstruction
and 3) Practice. Nordell's T.I.P.s approach builds a foundation for success by helping students practice what
they learn, and provides transferable skills that allow students to grasp critical thinking beyond the textbook
assignment.

I'n Practice seamlessly integrates with SIMnet Online, McGraw-Hill’ s online learning and assessment
solution, which has 1:1 content to help students practice and master computing concepts and Microsoft®
Office skills. In Practice projectsin SIMgrader allow students to practice their skillsin alive Office
application. Students receive immediate feedback upon completion of these auto-graded projects. The
integration of In Practice with SIMnet helps to meet the diverse needs of students and accommodate
individual learning styles.

Additional textbook resources can be found on the text’s Online Learning Center:
www.mhhe.com/office2013inpractice. For more information on Nordell; Microsoft® Office 2013: In
Practice and SIMnet Online for Office 2013, please visit www.simnetkeepitsimple.com or contact your
McGraw-Hill representative.
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Editorial Review

About the Author

Randy Nordell is a Professor of Business Technology at American River College in Sacramento, California.
He has been an educator for over 20 years and has taught at the high school, community college, and

university levels. He holds a bachelor’ s degree in Business Administration from California State University,
Stanislaus, a single subject teaching credential from Fresno State University, amaster’s degree in Education

from Fresno Pacific University, and a doctorate in Education from Argosy University. Randy is the author of
Microsoft Office 2013: In Practice and Microsoft Outlook 2010, and he speaks regularly at conferences on the integration of
technology into the curriculum. When he is not teaching, he enjoys spending time with his family, cycling, skiing, swimming, and
enjoying the California weather and terrain.

Kari Wood, Ph.D. is aProfessor of Business at Bemidji State University in Bemidji, Minnesota. She has
been an educator for over 12 years at the university level and conducted industry software training prior to
her professorship. She holds a bachelor’ s degree in Business Management from Bemidji State University, a
master’ s degree in Business Administration from Minnesota State University, Moorhead, and a doctorate in
Organizational Management, with an emphasis in Information Technology from Capella University, in
Minneapolis, Minnesota. Kari is a Microsoft Certified Trainer (MCT). She holds Quality Matters (QM)
certification as a peer reviewer for online course design and is also a Certified Computer Examiner (CCE).
When sheis not teaching, Kari enjoys spending time with her family, playing tennis, lifting, running,
reading, and watching movies.

Users Review
From reader reviews:
Ebony L ower:

Here thing why this kind of Microsoft Office Excel 2013 Complete: In Practice (CIT) are different and
reputable to be yours. First of al reading abook is good nonetheless it depends in the content from it which
isthe content is as delightful asfood or not. Microsoft Office Excel 2013 Complete: In Practice (CIT) giving
you information deeper since different ways, you can find any e-book out there but there is no e-book that
similar with Microsoft Office Excel 2013 Complete: In Practice (CIT). It gives you thrill reading through
journey, its open up your own eyes about the thing which happened in the world which is possibly can be
happened around you. It is possible to bring everywhere like in recreation area, café, or even in your method
home by train. If you are having difficultiesin bringing the branded book maybe the form of Microsoft
Office Excel 2013 Complete: In Practice (CIT) in e-book can be your substitute.
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Suzanne Macdougall:

Now aday people who Living in the era everywhere everything reachable by talk with the internet and the
resources included can be true or not involve people to be aware of each information they get. How many
people to be smart in getting any information nowadays? Of course the correct answeyr is reading a book.
Reading a book can help men and women out of this uncertainty Information specially this Microsoft Office
Excel 2013 Complete: In Practice (CIT) book since this book offers you rich details and knowledge. Of
course the data in this book hundred per cent guarantees there is no doubt in it you probably know this.

Kathryn Bowen:

Nowadays reading books become more and more than want or need but also be alife style. Thisreading
habit give you lot of advantages. Associate programs you got of course the knowledge the particular
information inside the book that will improve your knowledge and information. The details you get based on
what kind of reserve you read, if you want attract knowledge just go with training books but if you want feel
happy read one using theme for entertaining like comic or novel. Typically the Microsoft Office Excel 2013
Complete: In Practice (CIT) iskind of e-book which is giving the reader capricious experience.

Gregory Polster:

Asapupil exactly feel bored for you to reading. If their teacher expected them to go to the library in order to
make summary for some book, they are complained. Just small students that has reading's soul or real their
interest. They just do what the educator want, like asked to the library. They go to generally there but
nothing reading really. Any students feel that looking at is not important, boring along with can't see colorful
pictures on there. Y eah, it isto become complicated. Book is very important for you. Aswe know that on
this period, many ways to get whatever we really wish for. Likewise word says, ways to reach Chinese's
country. Therefore , this Microsoft Office Excel 2013 Complete: In Practice (CIT) can make you truly feel
more interested to read.
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